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Logging in





Presenter
Presentation Notes
Enter your Username and Password, and click Log in.
If you are a visitor to this site, you can request access through the ‘Create new account’ button. We’re not going to cover user management and permissions this week, but we can certainly find a time to answer any questions.
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Presentation Notes
Once you log in, you’ll be directed to your dashboard. You can access most parts of your site settings from here, and you can also customize the Dashboard layout.
Up at the top of the Dashboard is a Wizard that can help you walk through your site setup - there are notes and videos embedded in there. 
You can also hide the Wizard so it doesn’t take up so much screen space.







Creating Communities



Presenter
Presentation Notes

The first C is Community! To create a new community on your site, you can either follow the +Community button from your navigation menu (which is always visible to you when you’re logged in), or you can follow the Create Community link on your Dashboard.



Presenter
Presentation Notes
You will be prompted to enter some information about your community. In general, the more information you’re able to provide, the better.
The bare minimum is a Community Name.
For a description, note what content will go here, who the intended users/audience are, and who to contact if you have questions.



Presenter
Presentation Notes
Communities can (and should) be customized with a banner and thumbnail image, among other things.
We are going to cover customization later!
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Presentation Notes
After Saving your Community, you will get a confirmation screen telling you three things:
The community has been created,
A Default Cultural Protocol was created, and
You have been added to both the community and the default protocol.
And you can see along the right sidebar, I am a member of this community, and there is one cultural protocol.

Which brings us to the next C: Cultural Protocols!
You can create new protocols from the dashboard, but since we’re on this page already, we’ll follow the +Cultural Protocol button in the navigation menu at the top of the screen.
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Presentation Notes
To create a new protocol on your site, you can either follow the +Cultural Protocol button from your navigation menu (which is always visible to you when you’re logged in), or you can follow the Create Cultural Protocol link on your Dashboard.




Creating Cultural Protocols
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Presentation Notes
Similar to the Community creation page we just saw, you have the option to enter some information about each Cultural Protocol.
You need a Cultural Protocol Name.
You have to decide if it is going to be an Open or Strict Protocol. Any site visitor can view items in an Open Protocol. Only Protocol members can view items in a Strict Protocol.
You need to pick at least one Parent Community for the Protocol. Protocols are not standalone groups, they sit within Communities.
You can add a Description. Again, we recommend adding at least enough information to help your community members understand the protocol.



Presenter
Presentation Notes
We will also cover cultural protocol customization later.
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And you’ll get a confirmation screen saying that the new Protocol has been created.
You will also be added to it by default.

Next, the last C: Categories!
We can click +Category from the Navigation menu at the top of the screen - and there is also a link in your dashboard.



Creating Categories
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Presentation Notes
You need to give your Category a name.
You can give it a description.
And of course, we recommend adding as much information as possible.
When ready, click Save



Presenter
Presentation Notes
And you will get a confirmation message that your Category has been created.



Your Turn!

Login
Change your password
Add at least one Community
Add at least one Cultural Protocol in each 
Community

Add at least one Category

Presenter
Presentation Notes
If you have a Mukurtu CMS site to practice in, you can use that. Or contact support@mukurtu.org to get an account on our training site space.  
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